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User Personalization of Banner

Banner users can personalize the Banner application to meet their individual needs.
Using the General User Preferences Maintenance (GUAUPRF) form, a user can
change:

e Display Options. These include:
o Display Options
o Alert Options
o Data Extract
o User Interface Color Settings
e My Links allows a user to add up to six links to favorite web sites on the General
Menu form.
e Menu Settings give users the ability to determine what folder opens in the
General Menu (GUAGMNU) form.

Note: Users should not attempt to make changes on the Directory Options tab.

Using the My Banner Maintenance (GUAPMNU) form, a user can add those forms
they use most often to the My Banner folder on the General Menu or start up form.

The instruction s for using these forms follow.

Accessing GUAUPRF (General User Preference Maintenance)

Log into Banner.

On the General Menu (GUAGMNU)
form enter GUAUPREF in the Go
To... field and press Enter.

Oracle Developer Forms Runtime - Web

File Edit Options Block Item BEecord Query -

= [ SEE R R
ra General Menu GUASMMNU 8.2 (TRMNG) - Monda
The form General User Preferences |RealiSiECICRETSl ———
Maintenance (GUAUPRF) opens. Go TD---lGLIF'.LIF'RFI (¥] welcome, OPE
I@Mv Banner
Note: If this form is not in the My
Banner folder it can be added by
navigating to it and then right clicking
in the form and selecting Add to
Personal Folder.
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General User Preferences Maintenance (GUAUPRF)

T General User Preferences Maintenance GUALPRF 8.0 (TRMGY il L L L

Display Options Directary Options

My Links

Menu Settings

R

Display Options

User Interface Color Settings

'+ Prompt Before Exiting Banner

Default Yalue:

¥ Display Form Mame on Title Bar Description: ‘Enter the RGR colar code far non iconic buttons.,
. Default Value: [r204g204b153
W Display Form Name on Menu
User Value: [F2049204b153 Id|
¥ Display Release Number on Title Bar
Description: ‘Enter the RGE color code for the canvas.
¥ Display Database Instance on Title Bar Default Yalue: ‘r255g255h255
User value: r2559255b255 I
Alert Options
Description: ‘Enter the RGE color code for code/description prompts,

r0g0b0

user vaive: [ -
' Display Additional Confidential Warning E‘
¥ Display Additional Deceased Warning Description: ‘Enter the RGB color code for the menu links canvas.
Default Value: [r255g255b255
¥ Display Duplicate SSN/SIN/TIN Warning User Yalue: ‘r255g255h255 E‘
Data Extract Description: ‘Enter the RGE color code for the menu broadcast message canvas.
Default Yalue: [r2550255b255
[ Include Header Row in Data Extract User Value: ‘r255g255h255 E‘
Check to have form name display on window title. \
Record: 141 | o | <08C=

The General User Preferences Maintenance (GUAUPRF) form contains four tabs:

1. Display Options
2. Directory Options
3. My Links

4. Menu Settings

The following sections describe the settings on each tab.

Note: It is recommended that users not adjust the settings on the Directory Options
tab. Therefore, an explanation of those settings is not contained here.
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Display Options Tab
The Display Options tab contains four sections:

e Display Options

e Alert Options

o Data Extract

e User Interface Color Settings.

Display Options

This section contains four check boxes. These control what is displayed in the Form
Title Bar and the General Menu (GUAGMNU) form.

= = = — = - e e e — I —
=

‘g General User Preferences Maintenance GUALIPREF 8.0 (TRMG) |

Following is an explanation of each check box:

By default this box is checked.
Unchecking it will cause Banner form

¥ Display Form Name on Title Bar name (such as GUAUPRF) to not
appear in the form Title Bar.

By default this box is checked.

Unchecking it will cause Banner form
W Display Form Mame on Menu names to not be displayed on the

General Menu (GUAGMNU) form.

By default this box is checked.
Unchecking it will cause the Banner

v Display Release Number on Title Bar release number (currently 8.0) to not
appear in the form Title Bar.

By default this box is checked.
Unchecking it will cause the connected
Database name to not be displayed in
the form Title Bar. For example, when
logged into Banner normally, the
database will be displayed as SLCC. In
the above Title Bar, the database is
TRNG.

v Display Database Instance on Title Bar

Setting User Preferences in Banner Page 3
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Alert Options

The Alert Options section contains four check boxes. These determine whether or not
certain Alert Boxes are displayed.

Following is and explanation of each check box:

By default this box is checked.
Unchecking it will cause an alert box
not to be diplayed that warns Banner is
about to shut down.

v Prompt Before Exiting Banner

By default this box is checked.
Unchecking it will cause an alert box
not to be diplayed that warns an

v Display Additional Confidential Warning i\ iqual’s information is confidential

Note: It is not recommended that this
box be unchecked.

By default this box is checked.
Unchecking it will cause an alert box

¥ Display Additional Deceased Warning not to be displayed that warns that the
individual whose data is being
accessed is deceased.

By default this box is checked.
Unchecking it will cause an alert box

v Display Duplicate SSN/SIN/TIN Warning  not to be displayed that warns the SSN.
SIN, or TIN entered is already in the
system.

Data Extract

This section contains one check box. It works with the data extract feature available on
some Banner forms. Data Extract allows Banner data to be exported to a MS Excel
Worksheet.

e By default it is unchecked and Header Row labels are not exported.
¢ Checking the check box will cause Header Row labels to be extracted with the
data.

Setting User Preferences in Banner Page 4
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User Interface Color Settings

This section allows a user to change color settings for nine Banner window (User
Interface) components. For each component there is:

1. The component’s Description.
2. The Default Value (default color setting).
3. The User Value (color value set by the user).

Note: Color values are shown in RGB values.

Following is an explanation of each component Description.

Description

Explanation and Examples

Enter the RGB color code for non
iconic buttons.

Non iconic buttons are buttons that have a label instead of an
icon in them. See Figure 1, #1.

Enter the RGB color code for the
canvas.

Determines the background color for Banner forms or the canvas
color. See Figure 1, #2.

Enter the RGB color code for
code/description prompts.

The field description and code meaning for a field where a code
must be selected from a list of codes. See Figure 2

Enter the RGB color code for
menu links canvas.

Determines the background color of the My Links area on the
General Menu form. See Figure 3.

Enter the RGB color code for the
menu broadcast message
canvas.

Determines the background color of the area at the bottom of the
General Menu form which is labeled Banner Broadcast
Messages. See Figure 3.

Enter the RGB color code for the
record highlighting.

Determines the highlighting color for selected fields in Banner.
See Figure 1, #3

Enter the RGB color code for the
scroll bar.

Determines the color of the scroll bar track, not the scroll bar
itself. See Figure 1, #4.

Enter the RGB color code for the
separator line.

Determines the color of the heavy line used to separate blocks on
Banner forms. See Figure 3.

Enter the RGB color code for the
menu tree canvas.

Determines the background color of the My Banner and Banner
folders area on the General Menu form. See Figure 3.

Description
8 |Person Identification Form - Finance
|FOHDEN .J |Finance Person Search
FTIIDEN 3 | [Entity Name/ID Search
|GLI.0.IDEN |L|ser Identification Control
|SO.0.IDEN |Pers-:n Search
S TTEEEEEEEEEEEsEsEEsEsEsEssEsEsEEEEEEs
1 E ( Start ( Clear } ( Cancel J'E
'Illlllllllllllllllllllllllllllllllll-"
2 Figure 1
Setting User Preferences in Banner Page 5
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Coded fields Citizenship: IY_E|Citizer|
descriptions Marital Status: IM_ElMarried
Figure 2

@ General Menu G MU 2.2 (TRMNGO914) - Friday October 09, 2009 - Last login Friday October 09, 2009 09:49 AM

Go To... [*] welcame, OPERATOR20. Products: B Menu | Site Map | Help Center

aMy Banner

B General User Preferences Maintenance [GUAUPRF]
B Organize My Banner [GUAPMNU]

_Banner

My Links \

Check Banner Messages

FaceBook

ESPM Fantasy Foothall My Links
} Area

MNews

Menu Tree Separato
Canvas Area r Lines

Music

SUNGARD HIGHER EDUCATION

Banner Broadcast Messages

—

Banner Broadcast Figure 3
Messaae Area

Default Value is the default color for the component. The value is described as a RGB
value.

User Value allows the user to select a custom color for the component. To change a
color, do the following:

F'nd the Component tO Change |n the User Interface Color Settings
Description field. bescrintion:
escription: |Enter the RGB color code for non iconic buttons.
Click the Search button for the User Defautt value;  [r2049204b153 :
Value field user value:  [r170g215b255
Setting User Preferences in Banner Page 6
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This opens the Select Color dialog box
with the Swatches tab selected.
Choose a color by clicking on a swatch.

Note: Selected color is previewed in the
Preview pane.

Or...

Select the HSB tab.

HSB stands for Hue, Saturation, and
Brightness. Click on the HSB option
buttons (#1) to change the color display.
Adjust the Pointer (#2) up or down to set
levels of Hue, Saturation, and
Brightness. Click in the Color display
(#3) to get a pointer. Move the pointer to
change colors. RGB values of the
selected color are displayed in the RGB
windows (#4).

Note: Selected color is previewed in the
Preview pane.

Or...

enmm®

onEm

Recent:

Preview =
L]
EEEEEP

O -

D Sample Text Sample Text

[ Ok I[ Cancel ][ Reset ]

|Ja\ra Applet Window

B3 Select color.

“P o
Os

—_—
orA

- Os [ 1005

v

100 ]

EEEEwm .-
Preview =
L}
EmmEm? D =
D Sample Text Sample Text
[ OK ] [ Cancel ] [ Reset ]
Java Applet Window
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Select color.
Swatches ﬂSB|R_§B|
(=1 J A
Select the RGB tab. g T [PeE
RGB stands for Red, Green, and Blue. Greem 1ot 3_255
Adjust the values for each color to create . o8
different Colors. Too s om0 2%
Note: Selected color is previewed inthe — «722=2""
Preview pane. CH I
Y 1 -
D Sample Text Sample Text
[ Ok I[ Cancel ][ Reset ]
Java Applet Window
Click the OK button to accept the color.
Click the Cancel button to return to
previous color. | ok || cancel || Reset |

Click the Reset button to reset the color
to the default color.

Oracle Developer For

File Edit Options Block

Click the Save button to save any
changes made to the application. Color
changes will be seen immediately.

Note: Attempting to close the form
without saving changes will cause an
Alert Box to appear asking if changes
are to be saved.
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Directory Options Tab

Users are discouraged from making changes to the default values on the Directory
Options tab.
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My Links Tab

The My Links tab allows users to set the web site URL of their institution and six other
favorite web sites. These links appear on the left side of the General Menu
(GUAGMNU) form.

Display Cptions  Directory COptions My Links Menu Settings

Description: |Enter the URL for the "My Institution” link,

Default Yalue: |http:ffwww.slc:u:.edu

User Yalue: |http:ffwww.s|n:u:.edu q 1

Description: |Enter the description for the "My Personal Link 1" link.

Default Yalue: |Y|:|ur first persanal link description

User Value: |Fan:eEu:n:nl-: q 2

Description: |Enter the URL ar Banner object for the "My Persaonal Link 1" link,

Default Yalue: |Y|:|ur first personal link URL

User Yalue: |http:,-",-"www.fau:e|::nu::l-:.u:nrn 3

The first section allows the user to set the URL of their institution. (#1)
The next twelve sections allow the user to set six favorite websites.

e Inthe first, a Description of the site is entered in the User Value field. (#2)
¢ Inthe second, the URL of the site is entered in the User Value field. (#3)

Click the Save button to save the changes. The links will immediately be available on
the General Menu form.

Setting User Preferences in Banner Page 10
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Menu Settings Tab

’E‘_ﬂ E1=]g

Display Cptions  Directory Options My Links m

Starting Menu Option

Description: |Enter the name of your preferred start-up menu,
Default value: *PERSONAL My Banner
User Default: *PERSOMNA [*|my Banner

The Menu Settings tab allows the user to set what Folder opens when Banner opens
with the General Menu (GUAGMNU) form. By default, this is the Personal folder
which is labeled My Banner on the General Menu form. (See below)

o

% General Menu GUAGMMNU 8.2 (TRMGO914) - Monday Octaber

(*] welcome, OPERATORZO.

Iglul:rlul.l.l.llllllll

My Banner .
"*Bfteneral User Preferences Maintenance [GUAUPRF]
2 organize My Banner [GUAPMNU]

Banner

Select the Menu Settings tab.

. ) Default Value: *PERSOMAL
Click the Search button in the User

Default field. User Default: *PERS OMA Ek

Setting User Preferences in Banner Page 11
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This opens the List of Objects window.

Users can scroll through the list to
select the desired folder.

Once the folder is selected, click the
OK button.

Or...

Users can search for a folder by
entering a full or partial name. After
entering the name click the Find button
to start the search.

Note: All folders in the List of Objects
window begin with an asterisk. The
asterisk must be included when
searching for a name.

Once the folder is found and selected,
click the OK button.

Find|* %

Object

E *ADIUST
*ADMCONTROL
*ADMINCOMT
*ADMINISTRATOR
*ADMISSION
*ADMRATCOMNT
*ADMRATING
*lJAHISTORY

1

Description

CAPP Student Adjustments
Admissions Control
Administrator Control
Administrator

Admissions

Admissions Rating Control
Admissions Rating

[.[»

Acaderic History =
,,,,,,,,,,,,,,,,,,,, I 3
Find Cancel

Find|*per%a

Object
*PERSON

f *PERSONAL

Description
General Person
My Banner

Setting User Preferences in Banner
Office of Information Technology
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Adding Forms to the My Banner Folder

Banner users can put those forms they use most often in the My Banner folder on the
initial, General Menu (GUAGMNU) form. Navigating to a form in the My Banner folder
is as easy as doubling clicking on the form name.

This section discusses the two ways to add forms to the My Banner folder;
e Using the My Banner Maintenance (GUAPMNU) form.
e Using the Options Window.

Accessing My Banner Maintenance (GUAPMNU)

Log into Banner.

On the General Menu (GUAGMNU) Oracle Developer Forms Runtime - Web
form enter GUAPMNU in the Go

To... field and press Enter.

File Edit Options Block Item EBecord Query

@l (EEERE B
L A a A -4 3
. ra General Menu GUAGMMI 2.2 (TRMG1014) -
The form Organize My Banner e : :
(GUAMNU) opens. GO To... |GUAPMNL (¥] welcome, OFI
|@Mv Banner

Note: If this form is not in the My
Banner folder it can be added by
navigating to it and then right clicking
in the form and selecting Add to
Personal Folder.

Setting User Preferences in Banner Page 13
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My Banner Maintenance (GUAPMNU)

’25 My Banner Maintenance GUAPMMNU 2.2

OPERATORZ20's Personal Menu

Type: |Orac:|e Forms module v| @ Object Description
|Genera| User Preferences Maintenance =
Object Description

[Tsa1098 [1098-T Tax Information =

|FFMITYP |1099 Income Type Code Maintenance

[Faa1093 (1099 Reporting

[Foa10m9 [1099-MISC Magnetic Tape Transmitter D.

Insert
Selection
Button

|STUSOFF |»Qp'"F;'"I Fund Source Validation

|STUGST,\1 |»Qp'"F;'"I Status Walidation

[sTvGTYP [A/F/I Type validation <
[sUAABOT [about Banner

|SSAQCRL |Academic Calendar Rule Query @
|ST\-’ACCL |Academic Calendar Type Validation o @I

|ST\.-'SIZE |Academic Dress Size Validation

|ST\.-'TYPE |Academic Dress Type Yalidation

|SHQSUBJ |Academic History Catalog Query

|SHACTRL |ncademic History Contral

|STUEUEN |ncademic History Event Code Walidation

|SHQSECT |Academic History Section Query

|SHANCRS |Academic Non-Course
-

[sTvasTD [Academic SﬁECUde Validation
SHASTAT |Academic uery

E1S

[sHaacsT [academic

|
|
|
|

s |

2

[sTvTASK |[A/F/I Task validation @(F’—

—
|
|
|
|
|
|
|
|
|
|
|
|

1

2

ules v

4]

The My Banner Maintenance (GUAPMNU) form contains two sections:

1. Available Objects and their Description
2. Objects and their Description currently in the My Banner folder.

To find a form:

Click Search In the Type field and
choose one of six types of Banner

objects:
1. .Menu Object
2. Dynamically Linked sLibrary
3. Job Submission Object
4. Quick Flow Object
5. Menu Message Object
6. Oracle Forms Module

See the table in Appendix A, page XX
for an explanation of each Type.

Note: The default Type selection is
Oracle Forms Module.

[ L= S ] R S WY T O W T N RN — T RV RN}

! Y Menu object
Dynamically Linked Library
Job Submission object
OPER QuickFlow object
Menu Message object

TE My Ba

Type:

- [4
Object Description R

FAAL1O093 |1099 Reporting

Setting User Preferences in Banner
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Type: |Oracle Forms module v| @
Object Description
With Oracles Forms Module [sTwiwsCT [web Application Section Walidation (o)

|SOAATRM |Weh Application Term Display Control
|SOAWDSP |Weh Display List Customization

selected, all Banner Forms appear in
the list below the Type field.

|STUUTAB |Weh Display Tables Walidation

There are 1’343 fOI’mS |ISt€d RUI’I a |ST\.-'WPYO |Weh Payment Options Validation
. |STUWACK |Weh Prospect Acknowledgement Letter C
guery to narrow the number listed or

- |sTvLEND lweh o- " T Learned Abaut valid
enter a specific form name. BT
. _arthdrawal Re.
For example: To find all the forms (GUADSTE  [Wizard Step Setu
that Stal’t Wlth the |etterS FPAR, dO |FGP.YRLM |Year End Maintenance :
the f0||owing_ PRI |21P/Postal Code Validation -]
Record: 13431343 | |
Type: |Oracle Forms module "| @
Select any form in the list by clicking Object Description
on It. | |Student Tax ID Search
|TSQCO ontract Authorization Query

|T'-.'."|"‘|IZVDT |l:v=.rnn+inn Tiaer

Liery
Put the form into query mode (press
the F7 key or click on the Enter |

Query button.

The list of forms will clear. Type: |Oracle Farms madule |
In the Object field enter FPAR Object Description
followed by the % symbol. Fraras |
I I
rooLee
Press the F8 or click on the Execute j ﬁ [
Query button to run the query. e
.
Setting User Preferences in Banner Page 15
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Type: |Ora|:|e Forms module T|

Object Description

FF'F'.F!.F!.Ir'-'1 |Receipt Required Indicator

|FF‘F'.F!C'-.-'D |Receiving Goods

The list of forms will now contain only

those forms that begin with FPAR. [FPAREQN [Requisition

|FF‘.C'.RDEL |Requisiti|:|n Cancel

FPARTRN |Returned Goods

[FPARORD |Rush Order

. . Type: |Ora|:|e Forms module -
To find a specific form, repeat the
above procedure but enter in the Object Description
Object field the full name of the form. [Frarean |

Moving Forms to the My Banner Folder

Hint: Make a list of the forms in the desired order to be entered into
the My Banner folder first.

In the left pane of GUAPMNU, select
each form to add to the My Banner
folder by double-clicking it. Refer to screen shot on page 13.

Note: Multiple forms can be selected
by double-clicking on them.

Click in the Right Pane where the form
or forms is to go.

Note: A form can inserted between
forms in the right pane by clicking on
the form above the desired position of
the inserted form/s.

Click the Insert Selection button
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